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7ÈÁÔȭÓ !ÌÌ ÔÈÅ &ÕÓÓ about DARS? 

Things every TWU undergraduate should know 

 

WHAT IS DARS? 

In Fall 2007 Texas Womanôs University introduced DARS (Degree Audit Reporting 
System) as a tool to help students and their advisors plan for a successful and 
efficient academic path which hopefully will lead to graduation.  But as helpful as this 
tool is, there are some features about DARS that continue to confuse both student 
and advisor alike.  The purpose of this document is to address the most frequently 
asked questions about how to use DARS and how to accurately read an audit report.  
With the student in mind, this document was created with plenty of visual cues to make it 
easy to understand the most straight-forward, or the most complicated audits. 

WHY SHOULD I USE IT? 

Since the Registrarôs Office relies on DARS to determine 
graduation eligibility, it is important that your information be 
correct in the system, especially the degree plan and catalog 
year you are on.  If these two things arenôt right, then verifying 
eligibility will be made more difficult, both for you AND the 
University.  But aside from your vital statistics, DARS can be an 
invaluable tool if you ever decide to change your major or degree 
plan.  DARS has the ability to show you what you have and what 
you need, and also show you what will change if you change 
your major.  The best part is that you can do all of this from 
anywhere at any time without having to make an appointment 
with an advisor! 

HOW DO I GAIN ACCESS? 

Simply log in using your Pioneer Portal and then click on My Tools.  Every undergraduate should 
have a menu item for DARS.  If in the rare event you donôt have this option or you need technical 
assistance accessing or using DARS (or Blackboard for that matter), contact the TWU Help Desk at 
(940) 898-3971: 

 Monday thru Thursday 7am ï 9pm 
 Friday    7am ï 5pm 
 Saturday   8am ï 5pm 
 Sunday   CLOSED 

If you have an issue on Sundays, the best advice they give is to send 
them an e-mail to helpdesk@twu.edu and it will be addressed first thing 
on Monday. 

OKAY, SO HOW DO I USE IT? 

Weôll take you through screen by screen, pointing out what to click on.  Weôll also show you what you 
should pay attention to, what you can ignore, and what you need to read. 

mailto:helpdesk@twu.edu
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Hereôs the first screen youôll see once youôve selected DARS from My Tools: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

If you need assistance in understanding or resolving an error in your DARS report, contact your 
advisor ï thatôs why weôre here. 

Remember that your ñColleague IDò is your TWU student ID number. 

Now select Click here to enter DARS Advisor. 
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Here is your Course List which shows all courses youôve taken at all colleges and universities, 
including TWU.  Pay special attention to the ñGradeò column and note that if a letter grade has a ñTò in 
front, itôs for a course transferred from another school. 

Aside from entries made by the Registrarôs Office (which are immediate), all DARS data is updated 
each day at 3:00am. 

If you or your advisor has previously run an audit report and youôd like to view it, click Audits then 
View Audits. 
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By default, your current major and information is shown on this screen.  This is where you need to 
pay attention to two specific items, your major and the catalog year you are under (typically the year 
you started at TWU, but not always).  If unsure about either item, ask your advisor. 

Now select Open All Sections to see the entire report. 

Select Printer Friendly to print a hard copy without graphics. 

Scroll up and down to see the entire report. 
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Youôll probably see ñgeneral messagesò on your report.  Just be aware of them. 

One of the most important things to keep in mind about your report is that ñgreen and check marks 
are goodò.  They typically mean that you have satisfied some requirement on your degree plan, so 
you can ignore this unless you just want to read it. 

SPEAKING OF DEGREE PLANS, do you have yours filed with the University?  TWU requires that 
you have one on file within one year of your anticipated graduation date, or by the 100th credit hour on 
your TWU transcript.  If you arenôt sure you have a degree plan on file, ask your advisor. 

 

 

 

 

 

 

 


