A Non-Profit Organization Executive Management seeks Library Science Information’s System Analyst Internship:  Special Projects Team-The National Museum of African American Religions.

The CEO of our executive management team seeks an Intern Library Science Information System’s Analyst for our Special Projects Team. The Special Projects team is responsible for being a part of a think-tank focus group you will have flexible input the developing, designing, strategizing, and the implementation of our national fundraising campaign collaboration with BBVA Compass Bank and Stream Energy our two corporate partners.  The roll-out of our fundraiser’s implementation will span a seven state region college tour.  The main responsibility of the intern is assist executive management and our corporate sponsors in the creative development skills learned in their degree or major that craft the fundraisers implementation strategies. The importance of our think-tank is for the intern to be able to apply their school learned knowledge, and bring it to the table critical-think and problem-solving skills.  This position will work a flexible weekly schedule of approximately 20-25 hours with potential assignment through September 30, 2012. 

The Special Projects Intern will provide general support for the Special Projects team with responsibilities including, but not limited to: researching technical information for special projects, documenting various process flows within the fundraiser project involving the Non-Profits logo on a visa debit card with Compass Bank, coordination of meetings with committees, focus groups, etc., documentation  supporting special projects (i.e., meeting notes, supporting schedules, etc.), drafting correspondence both internal and external, preparing presentations, and creating marketing materials.
Intern will be participating marketing analyst dialogue in these discovery topics in our think-tank only sharing what they have learned in school relational to their course work or major surrounding these topics: Business Site Construction Introduction to the technologies of electronic business web site design. Share with our company the principles of web design, use of animation and sound, and the creation of database-driven sites.  Intern will assist with database and database management systems technology within the framework of a digital archiving and library science business environment. , and topics include the study of analysis, design, development and implementation of database-oriented file organizations in business applications. 
Examines technical and managerial issues associated with the design, development and deployment of security of client/server and other computer systems. Topics include security and privacy issues associated with architectures, platform connectivity and networks.  Intern will develop process for electronically archiving of text, audio, and video Data Administration and Project Management. They will examines data administration and project management functions including the implementation and acquisition of business computer information systems within the constraints of legal, technological, economic and environmental issues. Topics are analyzed with respect to their impact on the selection, acquisition, utilization and evaluation of business computer information systems.  

Skills / Requirements:
· They must be good at communicating not only in computer languages to our think-tank management team, but with people as well. They not only develop the programs, but write up descriptions about them, prepare manuals, help screens, or explain the new systems in person to users. They might have to adapt the programs once they're in use, to make them more suitable to the users. In any business or office environment it is the database developers who are the authorities on the use of these management systems. This means they may spend a lot of their day, answering questions on the correct usage of the database and correcting any glitches that may come up within the system.

· Currently enrolled- or will be enrolled by October 1, 2011- in a 4-year university in Business Administration or related major (current Bachelors or Master in Library Science and Information’s System’s major. 

 Duties may possibly include:
· Define system requirements by consulting data administrators and system users about the types of information needed

· Determine how data should be organized, who should have access to different data and how it should be displayed

· Design and develop data models and database architecture

· Construct, install and test the database system

· Write manuals or explain database's function

· Consult with others to assess the system performance and make modifications as required

· Modify existing databases, as user needs change

· Find faults in programs

· Prepare reports on databases

· Customize databases for specific needs

· Train users and provide technical support

For further consideration of this position and information about our agency, please visit us at: If interested this is a non-pay position with the purpose of this internship being used for College credit.

www.museumafricanamericanreligions.org  or email us your resume to elijahhill@cogicmuseum.org
