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INTERN - TOURISM & MARKETING (1 POSITION) - The City of Southlake is currently seeking to hire a Tourism & Marketing Intern to promote and market the City of Southlake as a tourism and meeting destination by assisting with the coordination of daily tourism marketing and events.  This is accomplished by coordinating programs through website and material management, marketing events & activities, and coordination of partner & information resources.  Other duties include providing coordination support to the Director of Economic Development & Tourism.

Essential Functions (including, but not limited to):

· Assisting with daily tourism operations of the Economic Development & Tourism Department; coordinating plans and marketing activities to enhance the City's image as a destination for conventions, meetings, business and leisure travel, tournaments, tours and events.

· Maintaining the visitor’s portion of the City’s website by ensuring appropriate and time sensitive information is compiled and submitted on the website; and by creatively pursuing opportunities to enhance the service delivery via the website for visitors to the City. Coordinating, monitoring and populating the City’s visitor targeted social networking sites, blogs, or other Internet marketing resources.  Preparing, tracking and reporting on the visitor’s portion of the website and social sites.

· Researching marketing collateral and promotional material updates and costs.  Coordinating inventories and distribution of materials.  Creating, implementing and coordinating Customer Relationship Management (CRM) programs.

Certifications & Other Requirements:

· Possession of, or ability to obtain a valid Texas Drivers License

Education:  Must currently be enrolled in an undergraduate or graduate degree program or recently received your degree.

Experience:  No experience is required.

Salary:  $12.54 per hour

Position Opened:  September 23, 2011

Position Closes:  October 6, 2011
To apply:  A City application is required for consideration of our open positions.  Please visit www.cityofsouthlakejobs.com to review the complete job description and requirements.
To apply for an open position please complete a City of Southlake employment application.  Applications are available at our website www.cityofsouthlakejobs.com and in the Human Resources office.  The Human Resources office is open Monday – Friday, 8:00 a.m. to 5:00 p.m. and is located in Southlake Town Square.  Completed applications may be submitted by mail, in person, or by fax.

The City of Southlake is an equal opportunity employer.  The City of Southlake is mandated by federal law to provide a drug-free working environment for the safety of its employees and the public.  All employment is contingent upon passing a pre-employment drug test.
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