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AFFILIATE DEVELOPMENT



INTERN
Reports To   
Executive Director
Grade

   
Intern - Unpaid – 15 - 20 hrs/wk
About the North Texas Affiliate of Susan G. Komen for the Cure®
Nancy G. Brinker promised her dying sister, Susan G. Komen, she would do everything in her power to end breast cancer forever. In 1982, that promise became Susan G. Komen for the Cure and launched the global breast cancer movement.  The North Texas Affiliate of Komen for the Cure is working to better the lives of those facing breast cancer in the local community. Through events like the Komen North Texas Plano Race for the Cure, the Komen North Texas Affiliate has invested $9 million in local breast health and breast cancer awareness projects in Collin, Cooke, Denton, Fannin, Grayson, Hunt, Montague and Wise Counties. Of the funds Komen North Texas raises, 75 percent is invested in North Texas. The remaining 25 percent goes to the national Susan G. Komen for the Cure Grants Program to fund scientific research. For more information, call 972-378-4808 or visit www.komennorthtexas.org.

Basic Function

Contributes to overall fundraising and communications efforts of the North Texas Affiliate of Susan G. Komen for the Cure.
Primary Responsibilities
· Assist with external communications development in English and Spanish for the Affiliate 
· Assist with research and prospecting of business development opportunities for the Affiliate 

· Assist with tracking and fulfillment of fundraising contracts (Race for the Cure, 3rd party events, etc.)
· Assist with Komen North Texas events (Race for the Cure, health fairs, 3rd party events, Ride for the Cure, etc.)
· Other tasks as assigned by Komen North Texas staff
Position Qualifications
Minimum experience required for competent performance in the job:
In Pursuit of Bachelor’s or Master’s degree (preferably in business, marketing, communications, or sports administration).  Other majors will be reviewed on a case by case basis. 
Preferred experience for competent performance in the job:
Prefer previous work experience in office environment, but not required.
Specialized knowledge requirements of the position:
Working knowledge of Microsoft Office Suite (Excel, Outlook, PowerPoint and Word).

Internal and External Communication
	Contact
	Purpose of Contact

	Sponsors/Partners
	Sharing information, follow up, reporting of data

	Internal Depts
	Sharing information, follow-up, program coordination


Fiscal and Operating Statistics

The Intern’s efforts will contribute to the efficiency of the Business Development and Communications Team, while learning key skills in revenue generation and will ultimately enhance our capability to save more lives through increased funds available for mission investment.
Please Send Resume and Cover Letter to:

Mary Frances Hoover, Executive Director, at mfhoover@komennorthtexas.org.

Unfortunately phone calls cannot be returned and resumes without a cover letter will not be considered.
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