Graphic Design Internship Position with Service Roundtable

About Us:
We are an internet marketing company in Lewisville, TX. We produce business and marketing tools for service contractors in the HVAC, Plumbing, Electrical, and Solar Industries. 

Education Requirements:
To apply for this internship you must be a current sophomore, junior, or senior undergraduate in good standing and pursing a degree in graphic design, or a closely related field. We encourage applicants pursuing course credit.

Required Skills:
· Adobe Illustrator, Photoshop, InDesign
· Microsoft Word, Excel
· [bookmark: _GoBack]Windows OS

Bonus Skills:
· Microsoft Publisher, Outlook
· Adobe Dreamweaver
· Persuasive/Copy Writing

Projects:
Our content development team supports many company programs and deals with a wide variety of projects on a daily basis. These include, but are not limited to: Web Pages/Sites, Web graphics, Brochures, Catalogs, Posters, Flyers, Postcards, E-Mail Marketing, Large Format Displays, Branding Design for our clients, Advertising Campaigns for Conferences, Coordinating materials for Special Events, and the creation of a wide variety of business and marketing tools for members of our organization on a regular basis.

Conduct Expectations:
We will work around your class schedule and provide you with projects that match and challenge your skill set. We expect you to be punctual and come to work at the agreed upon times. We also expect you to be respectful and patient with coworkers, clients, and managers, and to communicate unforeseen circumstances as soon as possible. 

Dress Code:
We have a policy of no visible tattoos or piercings, and hair above the shoulder for men. We ask that you look presentable each day in the event that you are asked to interact with one of our clients. The office dress code is casual and you will be informed in advance of special (occasional) events that require business casual dress.

Compensation:
This position requires 15-20 hours per week and offers the rate of $8/hr as compensation.
