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Texas Woman’s University 

Career Services

P.O. Box 425619, Denton, TX 76204-5619

(940)898-2950 | FAX (940)898-2956

http://www.twu.edu/career-services/


Open Date:
 ASAP




Beginning Date:  ASAP
Rate of Pay:
NA 



Hours per Week:  12-20
Title: Production Assistant


Area of study/Major:  Business, Fashion Design, Fashion Merchandising
Flexible with students schedule? Yes but must be during the business hours (7:00am-6:00 pm)
Times Needed to Work:
	Monday
	Tuesday
	Wednesday
	Thursday
	Friday

	
	
	
	
	


List skills/qualifications needed for this position:
We are a small team of passionate people who are seeking to empower women to utilize their traditional skill of knitting and crocheting to increase their family’s household income.  Our goal is for these refugee women to become self-sufficient while providing them with tools to fully integrate themselves into their new homes and communities. In order to achieve this, we need a group of talented and passionate people behind us to help end poverty one family at a time.  Will you join us? 

This Internship is hands on and requires people who are dedicated to the cause and are willing to work hard. Interns are given the opportunity to make real contributions and become an integral part of the company. 

The internship lasts for one semester and the start date will be determined upon the completion of the paperwork. Internships are unpaid and the candidate must be at least 18 years of age. 

Interns are required to work a minimum of 12 hours a week. 

Production Assistant Intern 

Responsibilities:

1. Inspect all products for quality.

2. Articulate changes to be made by knitter to achieve quality.

3. Responsible for the collection of weekly production

4. Fulfill Quality Reporting requirements

5. Assist the Production Manager in scheduling, communication, and management of production systems and output.

6. Learn what it takes to manage a social conscience business.

7. Create weekly inventory reports for sales and inventory stock

8. Prepare Invoices and PO’s

Qualifications:

The ideal candidate will be a creative problem solver with great people skills, interested in production management, and proficient in Microsoft Office.   We are looking for a person who is organized, attentive to detail, and a strong self-initiator. A candidate who majors in Fashion Design, Supply Chain Management, or Business is preferred
Contact Info

Company/Department: WORN- Catholic Charities Fort Worth
Contact Person(s): 
Abbi Martin Ice Contact Person Position: Production Manager
E-mail: aice@ccdofw.org 

Web site: http://www.wornforpeace.com 
E-mail this form to MFuhrmann@twu.edu or fax to (940)898-2956. 

Please notify the Career Services Office when a position has been filled to assist us in keeping the Internship/Co-op job board and website current for TWU students.  Thank you!
--------------------------------------------------------DISCLAIMER-----------------------------------------------------
The TWU Office of Career Services makes no representation concerning persons seeking employment from, or the jobs posted on, the Career Services website/social media sites/bulletin boards. The Office of Career Services does not post home based job opportunities. The Office of Career Services reserves the right to decline to post any employment opportunity.
